

POLIS Donations Questionnaire

All donations, whether from a new or existing donor, require CUDAR approval as well as POLIS HoD approval following discussion by the Executive Committee.

This document has been created by the Department of POLIS and the University’s Development Office to enable the HoD to make informed decisions, in discussion with the Executive Committee of POLIS, about potential donations to the Department.

Statement from CUDAR on procedure for accepting donations:

‘There should be no presumption that any offer of a donation will be accepted by the University. Indeed, it is essential that all discussions with potential or existing donors, and within the University, are strictly without prejudice up to the date of execution of a donation agreement or formal exchange of letters accepting the donation.’

To complete this process, please follow the steps below:

1. Please answer the questions below as fully as possible.
2. For any help in answering these questions please contact the School level CUDAR representative, Rosalind Griffin who will also need to sign off on this completed form: r osalind.griffin@admin.cam.ac.uk
3. Once you have CUDAR sign-off, please submit to the HoD, via the POLIS Business Operations Manager at BOM@polis.cam.ac.uk along with a draft budget.
4. Approval will be subject to HoD approval of the donations agreement.

	Section 1: About the donation

	Who is the Donor?
(Is it an individual or organisation e.g. Foundation or corporate entity?)

	

	How much is the Donation for?
Please include currency and number of installments.


	

	Do you have a contact at CUDAR, Strategic Partnerships Office (SPO) and/or Research Operations Office (ROO) whom you are liaising with on this donation? If so, please provide their name(s):
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	Will there be any recruitment attached to this donation? If so, how many posts, for how long and at what level?
(Please provide us much detail as possible)
N.B. Please note that any recruitment will require a ‘Permission to Recruit’ form to be completed and sent to the DA a fter the funds have been received and confirmed by Laura Cousens, Faculty Finance Manager.

	

	Section 2: What the donation will be used for. (Please use as much detail as possible)

	
What will the donation be spent on? (e.g. staff time, events, travel, software etc.
*Please ensure you provide a proposed budget to support the questionnaire*


	










	
What impact will the donation have on education and/or research?


	










	
Will the donation be endowed or spent over a specific period? If so, how long.


	









	
Is this a contribution towards an existing project or setting up a new research area?


	












	Section 2: Due diligence questions

	1.
	Cambridge connection
	Does the proposed donor have an existing connection/s to the University of Cambridge e.g. is an alumnus/ or a previous donor?
If not, what is their motive for the donation?
	

	2.
	Legitimate entity
	Have you checked if this donor is a legitimate entity? (Is the person who they say they are? Is the company/organisation registered with a known address? Are the names of board members or trustees published?
A quick search on Companies House or the Charity Commission may be helpful:
C ompanies House - GOV.UK (www.gov.uk)
T he Charity Commission - GOV.UK (www.gov.uk)
	

	3.
	University alignment
	Is the donation potentially incompatible with the purposes and the strategic objectives of Department of POLIS and the University?

E.g.: is there evidence of any challenge to academic freedom?
	

	4.
	Financial issues
	Are there any publicly available allegations of financial irregularities, including allegations of tax evasion, money laundering, bribery or corruption?
	

	5.
	Legal issues
	Are there any publicly available allegations of illegal conduct, open court cases or convictions?
	



	6.
	Political issues
	Is the individual donor potentially a politically exposed person (PEP)?
See Law Society on PEPs:
h ttps://www.lawsociety.org.uk/en/topics/anti-money- l aundering/peps

Does the donor have political links in a country with a volatile political system, heavy state intervention, or human rights issues?

Does the donor appear on any Watchlists, Blacklists or Sanctions lists?
	

	7.
	Industry issues
	Are there any potential reputational risks relating to the industry from which the funds derive? For example, the tobacco industry, palm oil, the garment industry, social media.
	

	8.
	Climate Change Issues
	Is the source of funds from a fossil fuel or extractive industry with potential climate change issues?

See Guidelines governing the acceptability of donations and other external funding to the University re: climate change
h ttps://www.admin.cam.ac.uk/reporter/2020-  2 1/weekly/6590/section1.shtml#heading2-7
	

	9.
	Geographical areas
	Is the donor a citizen of, registered in, or have strong links with the following areas?

· Former Soviet Union.
CBELA has directed that any proposed new linkages with persons or institutions from any countries which formed part of the former Soviet Union (with the exception of Estonia, Latvia and Lithuania) must be automatically submitted to CBELA at the earliest opportunity.

· United Arab Emirates and Saudi Arabia: Prospective engagement with entities associated with the royal family, government or state in either country must be referred to CBELA as soon as discussions are contemplated; engagement with other entities can come at a later stage.

· People’s Republic of China: Please seek advice from CUDAR and SPO. Some proposed connections may need escalation to CBELA.
	




	Section 3: Budget Proposal

	Please provide a budget proposal for the donation including any recruitment requests.
This should be completed in conjunction with the finance department. If you have a separate spreadsheet detailing the draft budget, you can submit it as a separate attachment, along with this questionnaire.



	



S ection 3: Sign off
Signature of POLIS UTO leading on donation request:

……………………………………………………………………………………………….

Print name:……………………………………………………………………………………………………….Date:…………………………


C UDAR Office use

Signature of CUDAR representative:………………………………………………………………….

Print name:……………………………………………………………………….Date:………………

P OLIS use
Signature of POLIS HoD:………………………………………………………………….

Print name:……………………………………………………………………………………………………….Date:…………………………
image1.jpg
UNIVERSITY OF
CAMBRIDGE

Department of Politics and
International Studies

-





